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To: Purchasing Logistics Fixed Asset Section

From. 2loTH DISTRICT COURT

point of Contact: Jose Mamrfo 2lOth D.C. Baili

Date. 12.15.2023

Re: Irems ibr Surplus fio. rh" 2lOTH DISTRICT COURT to The Purchasing Depanmenl

Approve and authorize the transfer of surplus assets from the respeclive department to the
Purchasing Departmenl for surplus in compliance with'l'exas Local Covernment C'ode Scction
262.011 (i). These iterrs are outdated and/or haYe been replaced. (\i,, ll i , ' i. r .)

Description Barcode VIN/Serial number

Original Cost

Condition Asset> $5.000 Grants

1

2

3

4

5

6

7

8

9

Court furniture 005E1le D Poor/ Damaged No

Excellent Yes Yes

Excellent Yes Yes

Excellent Yes Yes

Flxcellenl

Excellent Yes

Excellent Yes Yes10

Sincerely,

Authorized Signature

Submit Form

FA 002. Transfer and Disposal-Surplus
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To: Purchasing Logistics Fired Asset Section

Ironr:

Point ofContact:

Datc:

Re: Itcms for Surplus from thc to The Purchasing Departmenr

Approvc and authorize thc rransfer ofsurplus assels fiom the rcspective depanmcnl to the
Purchasing Department for surplus in compliance with Texas Local Govemment Code Seclion
262.01 I (i). These items are outdated andror have been replaced. (Maximum 100 items)

Description Barcode

Original Cost

VIN/Serial number Condition Asser> 55,000 Grants

1.
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6.
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10

Sincerely.

Authorized Signature
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FA 002. Transfer and Disposal-Surplus
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Submit Form



To: Purchasing Logistics Fixed Asset Section

From:

Point ofContact:

Datc:

Description Barcode

lTrsTDrsrRrcrcouRr E

Original Cost

VIN/Serial Number Condition Asset> $5,000

Re: Itcms for Rcallocation from to

Approve and authorize the reallocation of surplus assets from the owning Department to the gaining
Departmcnt in compliance with Tcxas Local Govemmenl Code Section 262.01 I (i). These items have been

replaced or are no longer ofuse to the current depanmenl. (Maximum 100 items)

Grant

I

2

3

4.

5.

6.

7.

8.

9.

10.

Sincerely,

Aurhonzcd Signature

Computer desk u 0028386 D Cood Fair \o \o
Excellent Ycs Yes

Excellcnt \-es Ycs

Exccllcnt Ycs Yes

Excellent Yes Ycs

Excellcnt Yes Yes

Excellcnt Ycs Yes

Exccllcnt
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F'A 003. Dcpartmcnt to Depanment Transfer
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To: Purchasing Logistics Fixed Asset Section

Point ofContact:

Date

Re: Assets to be removed Som the

Approve and authorize the removal of assets from the respective departments/courts inventory.
The department/ courts have exhausted their efforts in trying to find these assets from past
inventories. The removed assets were either picked-up on a prior &te, disposed in-house,
slolen, or lost. (Maximum 100 items)

Description Barcode VIn-rSenal Number Reason
Original Cost

Assep 95,000 Grant?
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9.
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Sincerely.

Authonzcd Signature

pnnter lsserjct cNDCJ3905Q ut \o \o

ucomputcr all in one N{XL;2331:lR No \o

Lost Yes Yes

Losl Yes Yes

Lost )'es Yes

Lost Yes Yes

YesLosl Ycs

Losr Yes Yes
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FA 001 , Lost or Stolen Items for Disposal
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