
 

CONTRACT REPORTS AND DOCUMENTATION REFERENCE SHEET 

ITEM SECTION DUE 

JUVENILE PROBATION 

DESIGNEE 

State Licensing  

& Subsequent  

Licensing Changes 5.01 

Licensing: Prior to Agreement execution. 

Licensing Changes: Within 10 days. Title IV-E Coordinator 

Insurance Policy 10.09 Prior to execution of this Agreement. Title IV-E Coordinator 

Individualized 

Treatment Plan 

(ITP) 6.08 

Completed within 30 days of a youth placement at Facility. 

And report submitted within 5 working days of document 

being finalized (all signatures required). 

Youth Probation Officer & 

Case Manager 

ITP Review Report 6.09 

Within 5 days following an ITP Review Meeting (all 

signatures required). 

Youth Probation Officer & 

Case Manager 

Monthly Progress 

Report (MPR) 6.11 

Within 5 days following the end of the reported month (all 

signatures required). 

Youth Probation Officer & 

Case Manager 

Duty to Report 6.12 Incident Reports within 3 business days after incident. 

Youth Probation Officer and 

Case Manager 

Discharge Plan 6.14 At time of any type of discharge. 

Youth Probation Officer & 

Case Manager 

Quarterly Reports 7.01 

15th day following December 31st, March 31st, June 30th, and 

September 30th. Title IV-E Coordinator 

Survey of Sexual 

Victimization 6.15 

Located at: 

http://www.bjs.gov/index.cfm?ty=dcdetail&iid=406 ⟶ 

“Questionnaires” ⟶ “SSV6”.  Due: April 30th of each year. 

Juvenile Probation General 

Counsel 

PREA Audit or 

Exemption Letter 6.16 

Letter: Promptly after Agreement signed; or 

Audit: Upon completion of audit. Title IV-E Coordinator 

Invoices 8.05 Within 10 days following the end of the invoiced month. Accounting Department 

 

JUVENILE PROBATION DESIGNEE CONTACT INFORMATION 

Director of Special Programs 

Rosie Medina (or successor in office) 

Rmedina@epcounty.com 

915-849-2539 

Senior Probation Officer of Aftercare Services Camar Jackson (or successor in office) 

Cajackson@epcounty.com 

915-849-2623 

Juvenile Probation Title IV-E Coordinator Iris Escalona (or successor in office) 

Iescalona@epcounty.com 

915-849-2516 

Youth Probation Officer Name: As assigned. Contact Senior Probation Officer or Title 

IV-E Coordinator 

Juvenile Probation General Counsel Donnie Mcgilbra  (or successor in office) 

DMcgilbra@epcounty.com 

915-849-2527 

Accounting Office Albert Mendez, Director of Finance (or successor in office) 

Amendez@epcounty.com 

915-849-2571 

Contract Coordinator Angelique Gaxiola (or successor in office) 

Angaxiola@epcounty.com 

915-849-2606 
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Affidavit of Eligibility to Receive State Funds 

TEXAS 

JUVENILE 

JUSTICE 

DEPARTMENT 

 

TJJD-FIS-180   (6/13) www.tjjd.texas.gov Page 1 of 2 

 

 

 
 

TEXAS JUVENILE JUSTICE DEPARTMENT 

CHILD SUPPORT AFFIDAVIT 
 

TEXAS FAMILY CODE, SECTION 231.006 
INELIGIBILITY TO RECEIVE STATE GRANTS, LOANS OR  

RECEIVE PAYMENT ON STATE CONTRACTS 
 
A child support obligor who is more than 30 days delinquent in paying child support and a business entity in 
which the obligor is a sole proprietor, partner, shareholder, or owner with an interest of at least 25 percent is 
not eligible to receive payments from state funds under a contract to provide property, materials or services, 
or receive a state-funded grant or loan until:  
 
1. All arrearages have been paid;  
2. The obligor is in compliance with a written repayment agreement or court order as to any existing 

delinquency; or 
3. A court-ordered exemption has been granted. 

 

CERTIFICATION STATEMENT 
 

Under Section 231.006, Family Code, the vendor or applicant certifies that the individual or business entity 
named in this contract, bid, or application is not ineligible to receive the specified grant, loan, or payment 
and acknowledges that this contract may be terminated and payment may be withheld if this certification is 
inaccurate. The contractor understands that it is the contractor’s responsibility to verify whether a child 
support obligor who is more than 30 days delinquent is the sole proprietor, partner, shareholder or owner 
with an ownership interest of at least 25%. 
 
1. The contractor certifies that:  

 
 The individual or partner, shareholder, or owner of the business entity IS NOT a parent that has 

been ordered by a Texas Court to pay child support under Title 5 of the Texas Family Code.  OR 
 

 The individual or partner, shareholder, or owner of the business entity IS a parent that has been 
ordered by a Texas Court to pay child support under Title 5 of the Texas Family Code.   

 
2. The contractor identified below IS NOT a governmental entity or a nonprofit corporation and certifies to 

the following: 
 

The contractor is: (check one): 
 

 An individual or sole proprietor, or 
 

 A business entity (corporation, partnership, joint venture, limited liability company, association, 
etc.) 

www.gonitro.com
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3.  The contractor certifies that the following is a complete list of the names and social security numbers of 
either (a) the individual or sole proprietor who is the contractor or (b) each partner, shareholder, or 
owner with an ownership interest of at least 25% of the contractor/business entity:  

 
 
Printed Name: _____________________________________________________________________ 
 
Social Security Number:__________________________________    Percent Ownership: __________ 
 
 
Printed Name: _____________________________________________________________________ 
 
Social Security Number:__________________________________    Percent Ownership: __________ 
 
 
Printed Name: _____________________________________________________________________ 
 
Social Security Number:__________________________________    Percent Ownership: __________ 

 

 
 
SIGNED this ______ day of ______________, 20_____. 
 
 
__________________________________________ 
Signature of Contractor  
 
 
__________________________________________ 
Signature Authorized Representative 
 
 
__________________________________________ 
Printed Name 
 

 
 
 
SWORN TO AND SUBSCRIBED before me on the ______ day of ___________, 20____. 
 
 
 

__________________________________ 
Notary Public, State of Texas 
Notary’s Printed Name 
 
__________________________________ 

 
 
 
 
My Commission Expires: _____________________________ 
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